
 
 

 
 

VILLAGE OF JOHNSTOWN, OHIO 
REQUEST FOR QUALIFICATIONS 

CONSULTANT CIVIL ENGINEERING SERVICES 

A. The Johnstown community and organization.  The Village of Johnstown, OH (4,632 
population, located in Licking County, Ohio) seeks highly qualified firms to provide 
consultant civil engineering services.  Johnstown is experiencing steady growth and 
development with dynamic residential, commercial, and corporate activity.  The consultant 
civil engineer will provide supporting professional engineering services and the 
conservative use of Village resources to Village Council, Planning Commission, 
Administration and Service Departments.  More information about the Village is available at 
www.johnstownohio.org   

B. Scope of Work.  The following describes the duties and responsibilities of the consultant 
civil engineer and should be the basis for your proposal: 

MAJOR ACCOUNTABILITIES 
1. Land Improvement reviews and inspections (e.g., grading, drainage) for individual 

residential lots. 
2. Final inspection services for previously improved projects that have outstanding work 

pending which has financial guarantees posted with the Village for completion.   
3. Soil erosion and sedimentation control plan reviews, inspections and ordinance 

violation investigations for commercial, industrial, and residential site developments. 
4. Construction inspection, material testing, easement review, and review of as-built 

drawing for paving and utility construction for private commercial, industrial, and 
residential site developments. Provide inspections and recommendations for financial 
guarantee adjustments.   

5. Coordinate and conduct all pre-construction meetings relating to site plan work.   
6. Coordination with all other disciplines (e.g., soil erosion, woodland protections, etc.) 
7. Must be able to provide court testimony for ordinance enforcement, litigation, etc. 
8. Attend public meetings, hearings, homeowner association meetings, etc. as directed 

and coordinated by the Village of Johnstown. 
SUPPLEMENTAL ACCOUNTABILITIES (Potential for work by the consultant engineer for 

many of these functions which will be led by the Village Manager or Service Director.  
May also depend upon the size of a project as to whether it will be assigned to the 
Consultant Civil Engineer or put out separately for professional services. )  

9. Site Plan review for compliance with all Village codes and requirements.   
10. Design for water, sanitary sewer, drainage, or paving. 
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11. Storm water basin design and maintenance plans. 
12. Roadway, water, sanitary sewer or storm water design and/or construction 

management for maintenance projects.   
13. Minor engineering studies and reviews (e.g., culvert design).   
In your proposal you are invited to address your experience in all of the above areas and 
representing the Village of Johnstown in these matters. 

C. Background and Experience.  The RFQ is to provide the name of a lead contact who will 
be assigned to the Village of Johnstown for coordination and accountability.  Provide in 
your proposal for this lead contact and for all members of your firm who would be involved 
in the Village of Johnstown work the background, education, and experience in civil 
engineering work as described in paragraph B.  Provide professional engineer license and 
certification documentations. 

D. Fee for Services.  Provide a proposed compensation schedule to include: 
§ The cost for attendance at meetings attended. 
§ The hourly cost to provide all the services indicated in Paragraph B. 
§ Proposals based on a retainer fee system will be considered but not required. 
§ Fees are to be effective for the one-year term of the agreement.  Fees are open to 

review and negotiation by mutual agreement of the firm and the City for the renewable 
additional one-year term.   

E. Proposal Evaluation.  Proposals will be evaluated based upon background, education, 
experience and cost. The Vilage has the right to accept or reject any or all proposals at its 
discretion.  A team of Village staff and Safety and Service Committee will review 
qualifications of firms and make a recommendation.  At that point, fees will be opened and 
terms will be negotiated and a recommendation made to the Village Council for 
consideration and action.   

F. Term of Engagement.  The term of the agreement would be for one years, renewable up 
to one additional year, serving at the pleasure of the Village of Johnstown with a 90-day 
cancellation option by either party. 

G. Disclosures.  Please indicate any existing or potential conflicts of interest with the Village 
and other parties you represent.  Detail current municipal contracts within Licking and 
Franklin County.  Detail property and assets owned by the firm within the Village of 
Johnstown.   

H. Attachments and Addendum. The Village of Johnstown may, after issuing this RFQ, 
provide additional addendum information and requirements to this RFQ prior to the 
deadline for submissions.   

I. Insurance. Proof of general and liability insurance must be included in the proposal.  

 

 



J. Deadline for Responses.  Proposals marked “Consultant Civil Engineering Services 
Qualifications” should be submitted to the Village Manager at the following address no later 
than 5 p.m. on Monday, October 8, 2012: 

Village of Johnstown 
Village Manager 
599 S. Main Street, PO Box 457 
Johnstown, Ohio 40331 

K. Additional Information Contact.  Questions may be addressed to:  
Jim Lenner, Village Manager 
599 S. Main Street, PO Box 457 
Johnstown, Ohio 40331 
jlenner@villageofjohnstown.org 

 

 
 


